Administration Specialization - Certificate IV in Business
Assessment Requirements for BSBOPS401 Coordinate business resources
Coordinate 3 business resources. For each business resource, address the following questions. Minimum 300 words for each task.
Task 1:
Business Resource 1 - _____________________
Identify and assess costs in relation to use and maintenance of business resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Develop and present resource requirement recommendations 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Consult and communicate with individuals and teams about acquiring and using resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Monitor and assess resource acquisition, allocation, use and procedures
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Outline organisational policies and procedures in relation to business resource acquisition and monitoring and maintaining records.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Task 2:
Business Resource 2 - _____________________
Identify and assess costs in relation to use and maintenance of business resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Develop and present resource requirement recommendations 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Consult and communicate with individuals and teams about acquiring and using resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Monitor and assess resource acquisition, allocation, use and procedures
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Outline organisational policies and procedures in relation to business resource acquisition and monitoring and maintaining records.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








Task 3:
Business Resource 3 - _____________________
Identify and assess costs in relation to use and maintenance of business resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Develop and present resource requirement recommendations 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Consult and communicate with individuals and teams about acquiring and using resources
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Monitor and assess resource acquisition, allocation, use and procedures
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Outline organisational policies and procedures in relation to business resource acquisition and monitoring and maintaining records.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


